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Work Instruction

VA21 Creation of Quotation VA2l

Purpose

Creation of Quotations is a pre-sales process. A quotation presents the customer with a
legally binding offer for delivering a product or providing a service within certain fixed
conditions. This offer is legally binding for the company within a specified time period.

Trigger

Perform the transaction when customer inquires about product in your warehouse and you want
to send the quotation to the customer with reference to customer inquiry.

Prerequisites
e Customer Inquiry document should exist.
e Sales area (Sales organization, Division, Distribution channel)

Menu Path

Use the following menu path(s) to begin this transaction:

Select Logistics = Sales and Distribution = Sales = Quotation =» Create
Transaction Code
VA21: Create Quotation
VA22: Change Quotation
VA23: Display Quotation
Helpful Hints
A
» Creating and maintaining quotations may be useful under circumstances like if you want
to evaluate your pre-sales processing with reports and analysis.



* Quotations can be created using inquiry document saves a lot of data entry efforts.
Field Description Tables
The R/O/C column of each Field Description table indicates whether the field usage is:
R - Required in SAP
O - Optional in SAP

C - Conditional in SAP



Procedure0

1. Start the transaction using the menu path or transaction code.

SAP Easy Access

= {3 SAP menu
I O office
I [ Cross-Application Companeants
= O Logistics
[ [ Materials Management
= ] Bales and Distribution
I [ Master Data
I [ Sales Support
= 2 Bales
B Inguiry
= 4 Quatation

—
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2 WAZ1 - Create
2 WA2Z - Change
) WAZ3 - Display

[ Order

[ Scheduling Agreamant
] Contract

[ Backarders

[ Erviranment
1 Information System
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P Subsequent Functions

1 Product Cost by Gales Order
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Create Quotation: Initial Screen

and press @ to go to Create Quotation: Initial screen.

Create Quotation: Initial Screen

Cuotation Type

20T TiTaM Quotation

Qrganizational Data

Sales Organization

Distribution Channel

Diiviigiarn

Sales Office

Sales Group

j]j]]

3.0 As required, complete/review the following fields:

Field Name

R/O/C

Description

Quotation type

R

A classification that distinguishes between different kinds of
sales document. The sales document type you enter
determines the kind and sequence of screens that follow.

Example: ZQT (TiTaN Quotation)




Field Name R/O/C

Description

ZQR (Repair Quotation)
ZQS (Service Quotation)

4.

Select ||E Create with Reference |to create quotation with reference to inquiry
document. This will reduce the data entry efforts since the data from inquiry document
get copied into quotation.

III:’ Create with Reference

m cilotation i Qrder i Contract i SchedAdres i BillCoc

Inguiry ECRDA1E-0
Reguested deliv.date

Search Criteria
Fur. Qrder

Sold-to party
YWES element

|[H] Search

|w*’ Copy || lterm Selection |

5. As required, Complete/Review following fields:

Field Name R/O/C

Description
Inquiry Number R

Enter Inquiry number or click to search inquiry
document.

Example: ECRD018-0

4. Select v Copy to go to Create Quotation: Overview Screen.




Create TiTaN Quotation CR020-0: Overview

TiTaM Quotation CREZE -0 Metvalue 15,000.08 | INR
Sold-to party 180811 Chernplast Sanchar ltd £ § lﬁl
Ship-to party 166811 Chemplast Sanchar td £f

PO Numbar PO date

lterm overview

Sales 4

ftern detail . Ordering party . Procurement . Shipping . Reason for rejection

Walid from 09102087 Yalid to
Req. deliv.date D |B2.11.20087 Expectord.val. 10,500,080 IR
All tems _‘
Item |Materia| |0rder@uamity |BU |Altltm |Description |CustomerMateria\
|| 18YEHC27E1150 1EA Hastelloy gatevalve-1" 150 class E‘
|| | []
- []
[
DI LD
EEEEEE RIFE e

4, As required, Complete/Review following fields:
Field Name R/O/C Description

Sold-to-party R | The customer to whom guotation needs to be submitted.
Example: 100011 (Chem Plast)

PO number O |Number that the customer uses to uniquely identify a
purchasing document. The number creates the link
between the customer purchase order and the sales
document that you create.

Example: 601592/SAQ

Material R [Alphanumeric key uniquely identifying the material.
Example: VGHC2761150 (Hastelloy gatevalve-1" 150 class)

Order Quantity R |Thetota order quantity for thisitem.

Example: 1

You can change/overwrite the data copied from inquiry. E.g. quantity.

4,

Double click on material number to go to Create Quotation: Item Data screen.




Create TiTaN Quotation CR020-0: Item Data

1| KN| Q| CIN ]

2o | [l

Sales Docurnent ltem 10 ltermn category ABN
Material |VGHE2T51158

Standard ltem

| Hastelloy gatevatve-1" 150 class

Order Quantity and Delivery Date

Order Quantity

1EN

1Ea o= e ]

First Delivery Date
Delivery time

| [82.11. 2007

General Sales Data
Metvalue

15 00

.60 |THR

Exch. Rate 1.00088

Pricing date

06.10.2007 |

Material entered

WEHC27E61150

EAMILPC

Engineering change

| BOM explosion humber

Usage

]

Reasaon for rejection

Bus transaction type

|

&[] Preference

Order probahility

Alternative to itern

5.

Select tab _to maintain pricing conditions.

Create TiTaN Quotation CR020-0: Item Data

1| KY|D| CIANE: T

Standard tem

Sales Document lterm 10 ltern categary AGN
Material |VEHC2?811EB

‘ Hastelloy gatevalve-1" 150 class

Conditio

Oty

15,008.80 |INR |

000 |

EDE|

Arnount Crey |per  |U |Condition value Curr. |Status OUn |CConDe Un |G |Stat

£ 15,0080.00 |INR EA 15,000.00 |INR 1EA 1EA 21}
Ex-arks Price 16,080.08 INR EA 15,000.00 INR 1EA 1EA a1t}

@ RZWR Down PayiSettiernent 0.0 INR 0.08 [INR [t} ] 21}
FOB Price g.00 INR EA 0.08 [INR 1EA 1EA a1t}

@ JEXP IN: AR BED % 16.008 % 0.08 [INR [t} ] 21}
@ JCEP IN: AR Cess % 2.008 % 0.08 [INR [t} ] 21}
@ JATXIN: AR SECesSs % 1.008 % 0.08 [INR [t} ] 21}
FOB Price + Excise 0.0 INR EA 0.08 [INR 1EA 1EA 2Lc]

@ | JING N AR WAT 4.000 % 0.08 [INR [t} ] 21}
FOB Price + Excise + 0.0 INR EA 0.08 [INR TEA 1EA 2Lc]

@ JFRE IM Frieght (Lumpsurm INR INR [t} ] an
CFR Price 15,000.00 INR EA 15,000.00 INR TEA 1EA a1t}

@ JINS IN Insurance INR INR ] 2] L20i]
CIF Price 16,080.08 INR EA 15,000.00 INR 1EA 1EA a1t}

b =M

@@6@ Caondition rec I

Ii Anatysis |

As required, Complete/Review following fields:



Field Name

R/O/C

Description

Condition Type

The condition type indicates, for example, whether,
during pricing, the system applies a price, a discount, or
other pricing elements.

Example: PROO(Basic Price)
7]

(a

\QPROO is @ mandatory condition. Other conditions like
guantity discount, percentage discount are
optional.

Fix the cursor on condition type field and press to find out
conditions for discounts.

Amount

Value of the condition.
Example: 15,000

Currency

The unit in which the rate of a condition is expressed.
Example: INR

You can add more condition types. Go to Condition types

search for condition types.

M JonTy|Marme ]
FOB Frice + Excise +
@3 JFRE M Frieght (Lumpsurm)
CFR FPrice
@ JINS I Insurance
IF Price
@ JINS IM Insurance (%)
Total Price
I ZI5P Inspection Charge
@ ZACD Agent's Commission
@ ZLDC Liguidity Damages-S0

I
and select to

For deletion of any condition type select the condition type and click .

4. Select tab L SMBBIAG 1 aintain shipping data like plant, shipping point.




Create TiTaN Quotation CR020-0: Item Data
X1 |K1|D|C]

Sales Document ltem 10 ltem category LGN Standard ltern
hiaterial YGHC2761150 Hastelloy gatevale-1" 150 class
Sales A .l Sales B ﬂm Billing Document i Billing plan i Conditions i Account assignment i Schedule lines i Fartners i Texis ||| El

Ship-to pa 180811 Chemplast Sanchar Itd § f

Shipping

Unloading Paint | ceiving point

Department Celivery Prior. 1 Fast Track

Flant TTP1 TITAN PLAMT 1 Star. Location

Shipping Paint T5P1 TiTaM Shipping Paint  Part.dhfitern

Route Max Part.Deliv. 9

hatfreight grp Grder Combinat. [¢]

MnsOfTrns type Shipping type

MeansTransp. Spec.processing

[ POD-relevant

Weight and Wolume Delivery Tolerance

Met weaight 10| K& Overdeliv. Tolerance 5

Gross weight 10 Underdel. Tolerance %

Wolume Unlimited tal O

5. As required, Complete/Review following fields:
Field Name R/O/C Description
Plant R |Plant from where the goods are dispatched.

Example: TTP1 (TiTaN Plant 1)

Shipping point

R

The physical location from which you ship the item.
Example: TSP1 (TiTaN Shipping Point)

Max Partial
Deliveries

The maximum number of partial deliveries you can make
(including the first delivery) to satisfy the order quantity
for an item.

Example: 9

Order Combinat.

Indicates whether you are allowed to combine orders
during delivery processing.

Tick #lif you want to combine orders during delivery
process.

Click

&

to go to Create Quotation: Overview screen.




Create TiTaN Quotation CR020-0: Overview
ENrEE

TiTal Guatation  |GRE2E-D Het value I 15,8088 [INR |
Sold-to party 180011 Chemplast Sanchar itd J
Shig-to party 100011 Che mplast Sanchar /4
FO Nurmber PO date
Valid framm 09.10.2007 Valid o
Reg delivdate  [D] [02.11.2007| Expectordval. | 10,508, 60 INR |
Itern  |Material Order Quantity SU |Altitm  [Description Customer Material m
1BWBHC2761 150 1A Hastelloy gatevalve-1* 150 class [+]
i
[+]
]
[0 K1Y
7. Select mm maintain validity date of quotation and payment terms.

Create TiTaN Quotation CR020-0; Overview

4 d@a | £ H orers |

TiTaN Quotation  CRO28-0 Netvalue | 16,0000 | TNR
Sold-1o pary 100811 Chermplast Sanchar Itd i} @
Ship-to party 100011 Chemplast Sanchar Itd /7

PO Hurnber PO date [ ]

Req. deliv.date E |02.11 .ZBD?\ Deliver.Plant _|

Valid fram 09.10.2007| Yalid o |

[ Complete div. Total Weight 10]K6 |
Pricing date 06.10. 2007 |

Tatal amaunt 15,000,060 | Doc. Currency W‘ ! ’W‘@
Incaterms CIF |chennai ]

Payment terms @ Pay immediately wio

Order reason T2 Alive al %

lterm  |Material Order @ |LUn 5 Description Customer Material Numb ItCa|DGIP

10VGHC2761150 1EA

| o | o | o o

o
Hastelloy gatevalve-1" 150 class AGH H
4]
]

8. As required, Complete/Review following fields:



Field Name R/OIC Description

Order Reason R | The Current Status of the Quotation can be chosen from
thelist.
Example: TO1- Alive

INCO terms R [It will be defaulted from the Customer Master. But You

can change that if needed.
Example: FOB Chennai

4. Goto Item - Billing Plan and maintain the various down payments

Create TiTaN Quotation CR020-0: Item Data

WD

Sales Document ltem 10 ltern category AGN | Standard Iltemn
haterial WEHC2T61150 Hastelloy gatevalve-1" 150 class
Sales A .l Sales B, Bhipping . Billing Document @=STENED] Conditions . Accountassignment . Schedulelines - Partners . Texs 11 E
Metvalue 15,0808.08 | INR
Billing plan
BillingPlanType 01 Milestone Billing
Start date | Today's Date Refarance
InvoicePercenty 1068068 Billing value 15,000 .88 | INR
Dates <l
Billing Date [DIDs  |MistRel | [% |Binvalue [crey [Block [wstn[er [einst [PayT [ocat[Bining Typs [ExchRiact [Milestone fET|
16.10.2007  T013  TOEE1 | Advance Payme  40.00 6,000.00 |INR @2 4 A 01 FAZ o) [+]
| 15112007 TE21  [ToODD2 Interim Payme 36,00 4,500.00 |INR @2 4 A g1 F2 o) E
[ |15.12.2007 To27  [ToBE3 Balance 100.08 15,008 .00 INR |02 1 A 01 F2 o
[~
D=
| &
BE
WG
| [)
[~ [
LIl [ I[«][+]

EEEEE [@  CreateDates |@  Milestanes

4, Go Edit > Incompletion Log to check the missed data



=g
Sales document Edit Goto  Exras
@ Display range

Environment  Systerm  Help

B anons N em

=5y

= Fastchange of. r =
Change TiTqa dverview
| | Additional Functions v
r Batch determination Cirl+F2 -
TiTarM Sales Order - 15,088,808 | INR
mz Ove.raH network scheduling ii_- El
Shigeto party il Assign contract >_ lai
PO MNurmber s
Check availability Ctri+F4
M Mew pricing docurmnent Cirl+Ffi ’ Procurement ’ -Bﬁiﬁﬁiﬂg{:; ¥ "Reasun‘férrféj&iﬁm
_ Incampletion lag (GHHi+F8
Req. deliv.date Cancel F12 | |
[Jcamplete div “Total Weight 2|Ke |
Dislivery black B velume o.ma| |
Billing block 1| Pricing date
Incoterms
Paymenttets 0862 7 days
Order reason [T0Z Alive R EE
‘Sales area ! 01 TiTaM Sales Orgn., Damestic, SBU 1
Alltems. B
|Item |Matena| |0rder@ |Un |S |Descripti0n |CustumerMateriaINumb |ItCa |DGIP ’ﬁ
10VGHC221 DONB150 1EA [ catholtic circualtion pipe ZTAD H
(=]
[ (NI
ElEE EEE HaE (@

b [os0 B Tmansapoey [INs [ [ 7

o] |20 019 *|| 0] BT ] e s B9 B 1] 815 o] B

4,

]
Click to save the quotation. System will display message “ Quotation XXXX
has been saved.”

€3 TiTaM Quotation CRO20-0 has heen saved

4.

Result

@

Click

to come out of transaction. You have completed the transaction.

You have created Quotation in the system with reference to inquiry document.

Comments

-
1
QCheck the other tabbed areas of the header and item sections of the quotation screen to
become familiar with the other aspects of the quotation data.

®

To change quotation document, you either start the transaction using the transaction code,
VA22 or the menu path Logistics =» Sales and Distribution = Sales = Quotation 2
Change to go to the Change Quotation: Initial Screen. This screen and the subsequent ones
are identical to the screens you have come across in the Create Quotation.

Go to Initial screen of ‘change quotation’.



1 Enter quotation number.

mt Select @ or press Enter.

1 Enter your changes on the subsequent screens.

u
. Click

to save your input.

To display inquiry document, you either start the transaction using the transaction code,
VA23 or the menu path: Logistics = Sales and Distribution = Sales =& Quotation
=> Display to go to the Display Quotation: Initial Screen. This screen and the
subsequent ones are identical to the screens you have come across in the Create
Quotation transaction. The only difference is that all the fields will be in Display mode
(grey color). User will not be able to edit or change the Quotation document.




